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WELCOME TO
YOUR GRANT
WRITING JOURNAL

This journal is your daily guide and companion on
your grant writing journey. Whether you’re an
experienced professional or just beginning, it will help
you stay organized, motivated, and focused on
completing one grant application each day. 

With helpful prompts and expert tips, you’ll gain the
structure and confidence needed to secure funding
for your projects and initiatives. Let’s get started!



ARE YOU GRANT READY?
This tool is designed to ensure you are fully prepared
before starting the grant application process.

Business Name
Business Address
Business Phone Number
Business Location & Address
Business Phone Number
Register Your Business
EINS Number
Beneficial Owner Form
DUNS Bradstreet & Numbr Duns
Business Domain
Business Email
Website/Landing Page
Business Bank Account
Personal Bank Account
List Your business online
NAV



Day 1: Define Goals- Specify your project or
initiative and its funding needs. Outline short-
term and long-term objectives. Explain how
grant funding will facilitate goal achievement.

YOUR DAILY PROMPTS

Day 2: Research Funding - Identify grants
aligned with project goals. Study eligibility,
requirements, and deadlines. Prioritize grants
based on deadlines and relevance.

Day 3: Gather Documents- Review
requirements for the first grant. Collect
necessary documents. Create a checklist for
preparation



Day 4: Draft Proposal- Begin writing proposal
adhering to guidelines. Clearly state objectives,
methodology, budget, and outcomes.
Provide evidence and persuasive language.

Day 6: Complete Application- Fill out
application accurately.
Attach required documents.
Submit before deadline.

Day 5: Review and Revise- Critically review
draft for errors. Seek feedback from peers.
Incorporate suggestions to strengthen
proposal.

Day 7: Reflect and Plan- Reflect on
challenges faced. Plan next steps, like
follow-ups or new applications



BUSINESS NEED STATEMENT
An impactful needs statement should capture the

funder’s attention and clearly convey the urgency of
the problem you aim to address.

4 STEPS PROCESS

Mission and Purpose1.
Provide the Problem and People you’ll serve2.

   3. Short Story / current events
   4. Evidence including statistics, expert views,

Clearly relate to the mission and purpose of
the applicant.

Describe the problem and the people who
would be served.

Be supported by evidence including statistics,
expert views, and current events

































































GrantWatch



Grant Tracker

One Grant a day 

By 

Margaret N. Djorgee



GRANT TYPE

Google search the grants



Completing this Grant Journal marks a major
milestone in your journey to securing funding for
your projects. By following the provided
prompts and guidelines, you have strengthened
your grant writing skills and become a more
effective advocate for your business or
organization.

Continue applying the tools and strategies outlined in this
journal to stay organized, motivated, and focused on
securing the resources needed to bring your projects to life.
While the grant writing process can be challenging,
perseverance and determination will lead to success. Learn
from setbacks, celebrate achievements, and keep pushing
forward.


